

[image: ] THOMAS LORD DEPARTMENT OF COMPUTER SCIENCE







I have a dedicated email for recommendation letter request: fortis@usc.edu – please make sure you send the request to this one (also the materials below to fortis@usc.edu)!

If you have Dec 1st deadline, please do this no later than Nov 20th (the earlier the better).

Here are the information you can use in your application.

Yue Zhao
Assistant Professor of Computer Science
Department of Computer Science

+1-213-821-2369 
fortis@usc.edu 

Thomas Lord Department of Computer Science
Ginsburg Hall (GCS)
1031 Downey Way
Los Angeles, CA 90089

Please try to submit your applications together to minimize the chance of being missed – I will always recommend you to submit your application in the same time window so your letter request stay consecutive in the email folder. This can largely help the successful submission of your letters!

Also, please let me know if you plan to submit more than 15 applications. Given the large number of students I am supporting each year, I would ask you to put me on no more than 15 applications (<=15). If necessary to go beyond 15, please let me know.


Here is what I need from you. Below is the most general list of possible things you could send me. If some of them don't apply, don't worry and just skip.

(1) Research: I need descriptions about your work and involvement with me or/and my research group at USC. Make sure they are written in the 3rd person (he/him, she/her):
· Relationship: How you know me (when, how long we worked together).
· Work done: The work/projects you did with me/my group. 
· For each project: Be specific, explain the problem, why is it important, why is it hard, describe the solution, key results and outcomes (publications, code releases, press, deployment, etc). Also mention collaborators and their role. Impact of your research/work: 


· Publications (number of citations), code releases (number of downloads, github stars), is research used in industry, is it used by others in their classes, any media coverage of your research, any organization or research group using your research in practice, etc.

(2) Awards: Mention and describe any awards or other important achievements (and their significance) that you would like me to mention in the letter.

(3) Classes: Classes you might have taken with me (class, year, grade), description of your course project or any special contribution that you have made (class discussion, code contribution, bugs discovered)

(4) Community service: organization of events/seminars/reading groups/group meetings, paper reviewing, being a session chair, helping with diversity initiatives, mentoring of junior students, teaching, invited talks, grants/proposals you helped, open source software you released, datasets you released.

(5) CV, transcript and your research statement.

Please put all this in a single email/doc and send it to me (again, I have a dedicated email for recommendation letter request: fortis@usc.edu). Then you also create a Google Spreadsheet where you keep track of your applications and share it with me so we can upload the letter.
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